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IS/DIM-71/60 
13 December 1971 


MEMORANDUM FOR: Chairman, CIA Records Management Board 

SUBJECT: Status Report, July through December 1971 


1. During this reporting period the following developments occurred 
in micro-photography: 

a. Approximately 400 feet of applicant files were photographed 
and the hard copy files authorized for destruction. 

b. A feasibility study was conducted to determine whether CI/^| 25X1 A 

files should be microfilmed. Preliminary findings indicate that the 

files may be suitable for micro-photography. It has not been decided 
whether microfiche or roll microfilm should be used as the storage 
medium. 


25X1 C 
25X1 C 

25X1 A 

25X1 A 


c. A recommendation to change from tab-card size to 4 x 6 micro- 
fiche has been submitted to C/ISD. The recommendation was predicated 
upon the fact that 4x6 fiche offers more advantages than tab-size 
fiche. The fact that storage cabinet configurations will have to be 
different from the aperture card system is the only significant 
disadvantage. 25X1 B 


d. Studies are continuing on the program to microfilm 

Primarily because of the high cost of file preparation, the 
decision has been made to change the criteria and to photograph only 
■■■1 containing less than ten pages. 

e. The pilot microfiche program is going well. 

Approximately 40 feet of subject, project and files have 

been converted to microfilm and the hard copy material destroyed. 

f. Discussions are underway with COS, on the purge of 
Station records and the use of microfiche for a large part of the 
Station's records holdings and non-official cover purposes. 


OfiGiSM 


i Excluded Irani aistomalisl 
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2. There have been the following developments in records disposition: 
h«An a C.* ^PP r ° x £ raatel y 127 feet of index cards in Vital Records have 

au^erto b L°?L“ior' hal£ fMt ° f mlcr0fllm - The Cards 

report inghperiod^ss^feet of^docuRient^wa^reviewed^nd T^^feet^* 5 

beei^destroyed^ haV# bee " reVieWed t0 date “ d 943 *•« have 

approiimSv^GO^' 15 !£ ld at ., the Rec ° rds Center reduced by 
miLofilminfa^ pS^g reductl0n ^ accomplished through both 

Services^ivision^ISDl t0 head the ne “ Information 

ctivitxes in the CS under one head and affords direct access tn t-h« nn/D 

includes^ID riow°IS/IPl C ^h in f inf ° rmatio n management. The new Division 
System^Group (now'lS/IS) ReC ° rdS ^gement Staff (now IS/IM), and 

_ 4 - New records management officers have been appointed ini 

selected. ^The S^Z^ht^^e^lo 0 firing, 
train and develop five junior officers in all facets of JecordTSn'geLnt. 

5. Other noteworthy developments follow: 

a. Approximately 40 forms have been obsoleted. 

-ill'be cLS^rev^rs^^mbf^^^fi^s^L^^p^f IL d rb UnKntS 

ennial inventory of 201 fiL on pemaane^lh^ge ev^’otte/peb^ary. 
gence ' and'security'servicesf S TOre COndUCted *" five f ° rei S" »«• »«- 


e. ISO personnel lectured on records procedures at seven riTo 
sponsored training courses. Two of the courses are designed 
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(1) Destruction of FBI Documents. 

(2) Index Card Service. 

(3) Field Requests from Other Agencies. 

( 4 ) Handb ook . 

(5) Annex to CS Records Handbook, listing standard 
abbreviations for recording geographic area names throughout 
the CS. 


( 6 ) 

(7) 

changes . 


Vital Records Program. 

Updating File Charge Information following organizational 
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